AGENDA
ITEM

CA26

TRAVEL APPROVAL FORM

Department: Precinct 1 Road & Bridee
Event Name: TACERA Conference

1 > 24,2024
Brett Edmiston June

Required Documents Checklist:

*% Same-Day Travel - Commissioners Court Approval is not required *x
Overnight Travel

Travel Approval Form

Registration Information or Confirmation

[0 Ttinerary, Agenda, or Breakdown

Hotel Information, Confirmation, or Hotel Reservation Request Form

For Out of State Travel, please also include:

[J Cost Estimation Breakdown for Trip with Airfare, Rental Car, Meals, Hotel, Etc.
] Narrative as to why the Out of State Travel is necessary

Signature of Elected Official/Department Head: |Rick Bailey

Approved in CC on 9/11/2023






TRAVEL HOTEL RESERVATION REQUEST

000
|0l I 0 | (EMAIL TO PURCHASING at pur@johnsoncountytx.org)
DATE: 06/06/2024 DEPARTMENT: Precinct 1-Road and Bridge
PERSON SENDING REQUEST: Keli Pack EXT:_1410

Person (s) Name Attending: Brett Edmiston

*If LEOSE Funds are being used
to pay for the room upon check

below:

[ ] LEOSE FUNDS

1.
2
3
out, please check LEOSE FUNDS 4.
5
6

i .. TACERA Conf
Function Attending: onierence

Hotel Name: Hilton College Station & Conference

Hotel Address: 801 University Dr. E

City: College Station State: Texas Zip: 77840

Hotel Phone# 979.693-7500

Special Requirements:

Conference Hotel Block Code: TACER24

Conference/Training Website: https://www.tacera1.org/

How many rooms needed: 1

Date of Check In: 10/28/24 Date of Check Out: 10/31/24

NOTE: When the Purchasing Department reserves the hotel room, payment will be processed and paid
for on the travel credit card. ALL Travel PO’s MUST be in place prior to travel. The hotel receipt will
need to be receipted on your PO upon return. If the traveler does not obtain a hotel receipt upon check
out, it's the travelers responsibility to call the hotel and obtain a copy for receipting.

Revised 2.12.2024



